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Abstract
The purposes of this research were to 1) Job analysis and link in the paper volume according
to the official line division 2) Study the use of paper 3) To study ways to enhance the behavior of use the
paper. The sample consisted of managers and staff one hundred thirty-six person by Stratified random

sampling. These instruments were tested reliability ranging from .75 to .93. Data were analyzed by

using means of content analysis and descriptive statistics : mean, standard deviation.

The results were as follows:

1. Division Campus paper use in the field of coordination. the public sector and in the

practice. check store documents / references / evidence of implementation.

2. Behavior of the paper the most. in order to coordinate the use of paper. dispatch the

report followed by the document for verification and the lowest available. used paper to government

contacts with outside agencies.

3. Opinion approach to strengthen the saving habits of paper the most. reuse paper,

followed by the preparation of draft documents before the original check to the management and use

of technology in the workplace.

Keywords : Development approach / paperless office
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