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Abstract

The purpose of this research was to study the guidelines concerning the
administration of academic affairs in the school under the office of NakhonSawan
Primary Educational Service Area 2. The research process consisted of two
distinct steps as follows: 1) To study the problem relative to the administration of
academic affairs in the school. The sample eroup comprised three hundred and
six administrators and teachers under the office of Nakhonsawan Primary
Educational Service Area 2, randomly selected in the frame of quantitative
research. Utilisation of a questionnaire as a research instrument, allowed
respondents to formulate their answers in the form of ratings on 5-point scales,
which established a reliability coefficient of 0.94. The analysis evaluated data
along statistical measures of mean and standard deviation. 2) To study the
guidelines pertaining to school academic affairs through
Meeting oreanization involving data analys

The findings pointed out what follows: 1) the problem of academic
affairs administration in the school as a whole, was at a moderate level; it was
found that the problem of quality assurance development reached the highest
level. whereas the problem of educational supervision was situated at the lowest
level. 2) the guidelines for Nakhonsawan Primary Educational Service Area 2
included: 2.1) the development of the curriculum required every department to
assist its provision, use and evaluation, 2.2) the development of a learning process
valuing teachers’ creativity inclined towards the provision of interesting material
which ponders upon critical thinking, management and actual practice, 2.3)
assessment and evaluation inductions by having the school personnel consult a
lecturer expert in this area, 2.4) the development of educational research in
recard to quality by having the school personnel consult a lecturer expert in this
area, study trips to school that achieved teaching and learnine improvements, 2.5)
educational schedules, 2.6) the development of educational quality through the
integration of a checkers committee, follow up, feedback and the monitoring of
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performance in accordance with educational standards through reporting and
evaluation.
Keyword: Guidelines , academic affairs administration
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